MDTP Diagnostic Tutorial

Assigning, Proctoring, and Closing an Exam

Note: Assigning an exam must be done before an exam can be proctored. Assigning an exam can be done
at any time prior to testing.
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2) Click on the action button next to the class and select “View”.
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This is your class. You are able to view your class details, assigned tests, and enrolled students.
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OCTTEST2
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Instructor:
School Name:
Term:

Period:

Edit Class - Delete

Assigned Tests (1)

SCHOOL NAME FACULTY

1 Harmonia 2 test guy, test

Enrolled Students (3)

FIRST NAME LAST NAME
1 Ally Beck
2 Cody Dang
3 Edward Fernandez

test guy, test

Harmonia 2

School Year 2023-2024

TEST TITLE

Second Year Algebra Readiness Test (SR45A19)

STUDENT ID

aaabbb12

ccedddi2

eeefffi2
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+ Add New Assignment

START DATE CODE ACTIVE CODE EXPIRES
07/13/2023 No 43
W Delete All Students & Print preview + Add New Enroliment
EMAIL ACTIVE
aaabbb@gmail.com Yes 43
cccddd@gmail.com Yes 3
eeefff@gmail.com Yes 4
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3) Click on the blue “+ Add New Assignment” button
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Instructor: test guy, test
School Name: Harmonia 2
Term: School Year 2023-2024
Period: 2

Edit Class - Delete

Assigned Tests (1)

‘ + Add New Assignment

SCHOOL NAME FACULTY TESTTITLE START DATE CODE ACTIVE CODE EXPIRES
1 Harmonia 2 test guy, test Second Year Algebra Readiness Test (SR45A19) 07/13/2023 No @
Enrolled Students (3) W Delete All Students & Print preview + Add New Enroliment
FIRST NAME LAST NAME STUDENT ID EMAIL ACTIVE
1 Ally Beck aaabbb12 aaabbb@gmail.com Yes 3
2 Cody Dang ccedddi2 cccddd@gmail.com Yes 4
3 Edward Fernandez eeefffi2 eeefff@gmail.com Yes 4
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4) Verify that you are assigning the test to the correct class name. Select the test from the dropdown menu “Test Title.”
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5) Select the start date for the test assignment in the “Start Date” field. This date does not need to correspond to the start of testing,
but must be prior to the start of the intended test date. Also select the test method.
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Proctoring an Exam:

1) From the assigned test section within a class, click on the action button for an assigned exam then select “Proctor Exam.”
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Instructor: test guy, test

School Name: Harmonia 2

Term: School Year 2023-2024

Period: 2

Edit Class - Delete

Assigned Tests (1)

SCHOOL NAME FACULTY TEST TITLE

O 1 Harmonia2 test guy, test Second Year Algebra Readiness Test (SR45A19)

Enrolled Students (3)

FIRST NAME LAST NAME STUDENT ID

1 Ally Beck aaabbb12

@ Hi test testguy v

Search Q

+ Add New Assignment

START DATE CODE ACTIVE CODE EXPIRES
07/13/2023 RVZQE No Jul 13, 2023, 12:00:00 AM =z
©® View
& Print preview - 2
Proctor Exam
EMAIL ACTIVE — )
W Delete
aaabbb@gmail.com Yes 2
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2) An exam code is generated immediately. If you select a future date, the exam code will become active only on that day. The date
selected can be adjusted at any time prior to the date. The exam code and exam link can now be provided to the students for testing.

Exam Instructions

test guy, test - OCTTEST2 (2) - Harmonia 2 (School Year 2023-2024)
Exam: Second Year Algebra Readiness Test (SR45A19)
Accessing the Exam

Exam Link: https:/mdtpdiagnostic.ucsd.edu/v2/login/code/FVCMU
Exam Code: FVCMU

Select the dat lan to test
elect the date you plan to tes July 2023 o

Su Mo Tu We Th Fr Sa

6
12 13| 14| 15
16 17 19 20 21 22

23 24 26 27 28 29
30 31

The exam code will be valid on Jul 14, 2023 between 7:00 AM to 5:30 PM. Please be aware
you may re-proctor this assignment after this exam code has expired if needed.

This document has been prepared as a supportive tool to MDTP copyrighted materials and should not be modified without the consent of the MDTP Director’s Office.



Exams codes automatically expire at 5:30pm on the day they are proctored. However, exams can be manually
closed at any time during the testing day and should be closed once students are done testing.

Closing an exam:
1) From the “Assigned Tests” section within a class page, click on the action button for the assigned exam, then select “Close Exam.”
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Instructor: test guy, test
School Name: Harmonia 2
Term: School Year 2023-2024
Period: 2

Edit Class - Delete

Assigned Tests (1)

AE
0O 1 Harmonia2 test guy, test ~ Second Year Algebra Readiness Test (SR45A19) 07/13/2023 FVCMU  Yes Jul 14, 2023, 5:30:00 PM Z v

@ View

Enrolled Students (3) [ +@

#ttions
Preview Exam

1 Ally Beck aaabbb12 aaabbb@gmail.com Yes W Delete
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2) A successfully closed test will have No under Active.
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Instructor: test guy, test

School Name: Harmonia 2

Term: School Year 2023-2024
Period: 2

Edit Class - Delete

Assigned Tests (1)

SCHOOL NAME FACULTY TEST TITLE
O 1 Harmonia2 test guy, test Second Year Algebra Readiness Test (SR45A19)
Enrolled Students (3)
FIRST NAME LAST NAME STUDENT ID
1 Ally Beck aaabbb12

EMAIL

START DATE

07/13/2023

aaabbb@gmail.com

@ Hi test test guy Vv

Search Q

+ Add New Assignment

CODE ODE EXPIRES
RVZQ 113, 2023, 12:00:00 AM 4
® View
R t
& Print preview Kas
Proctor Exam
Preview Exam
ACTIVE -
W Delete
Yes 174
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